Republic of Zambia
Ministry of Transport and Logistics

2024 - 2026

GOVERNMENT OFFICE EQUIPMENT
MANAGEMENT STANDARDS

January 2024



Government Office Equipment
Management Standards
for 2024-2026

Version 1.4

Government Office Equipment Management Standards 2024-2026



Item
Page

FOREWORD.

ACKNOWLEDGEMENT.

ACRONYMS

Working Definitions.

CHAPTER ONE.

1.0 INTRODUCTION

1.1 SCOPE

1.2. DOCUMENT CONTROL

1.3 APPLICATION

14 PURPOSE 9
CHAPTER TWO 10
2.1. ACQUISITION OF OFFICE EQUIPMENT 10
2.2, MANDATORY REQUIREMENTS 10
2.3. PROCESS 10
CHAPTER THREE 11
3.0 REGISTRATION OF OFFICE EQUIPMENT 11
3.1 MANDATORY REQUIREMENTS 11
CHAPTER FOUR 11
4.0 UTILISATION AND TRANSFER OF OFFICE EQUIPMENT 11
4.1 MANDATORY REQUIREMENTS 11
4.2 PROCESS 12
CHAPTER FIVE 12
5.1 MAINTENANCE AND INSPECTION OF OFFICE EQUIPMENT 12
5.2 MANDATORY REQUIREMENTS 12
5.3 PROCESS 12
6.2 MANDATORY REQUIREMENTS 12
6.2 PROCESS 13
CHAPTER SEVEN 13
7.0 DISPOSAL OF OFFICE EQUIPMENT 13
8.0 POWER MANAGEMENT 13
9.0 EQUIPMENT SAFETY IN THE WORKPLACE. 14
10.0 LEGAL FRAMEWORK. 14
11.0 NON - COMPLIANCE TO STANDARDS 14
12, MINIMUM TECHNICAL SPECIFICATION. 15
Appendix 1 Minimum Standard 16
Appendix 2 Office equipment Custodian Form 59
Appendix 3 form21 59

Appendix 4 Inventory of Assets

Appendix 4 Certificate of Handing and Taking Over of Stations or Departments

Government Office Equipment Management Standards 2024-2026

61

62



FOREWORD

The Government of the Republic of Zambia recognizes the value of utilising appropriate office equipment
as a means of enhancing work performance, communication and data storage; delivering services; and
interacting better with public institutions and citizens. The use of office equipment in Government
institutions has increased rapidly in the last two decades and it has become inevitable to adopt best
practices and a common approach in the management of such equipment. In this regard, the Government
has formulated the Office Equipment Standards Document whose objective is to provide Public Bodies
with consistent and acceptable standards for office equipment in order to promote value for money,
standardisation and easy maintenance.

The guidelines set out in this document shall be applied across Government in the management including
the procurement of office equipment. These standards will provide guidance and a consistent approach
across Government institutions in the management of office equipment, in accordance with Statutory
Instrument (SI) number 77 of 2022 on Public Finance Management (Public Stores) Regulations. The
development of these standards was done in consultation with selected stakeholders and is based on
best practice principles.

I urge all Public Bodies to use these standards in compliance with Statutory Instrument Number 77 of
2022.

Frank M. Tayali, MP
Minister
MINISTRY OF TRANSPORT AND LOGISTICS
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It is with great pleasure that I extend my heartfelt thanks and gratitude to all individuals and organisations that
contributed to the successful development and review of the Government Office Equipment Management Standards
for their dedication and hard work in producing this document which will provide guidance and a consistent
approach across Government in the procurement and management of office equipment.

The development and review of this Government Office Equipment Management Standards Document was a
consultative process undertaken by the Ministry in collaboration with the Electronic Government Division (Smart
Zambia Institute), Zambia Information and Communication Technology Authority (ZICTA) and the Zambia Bureau
of Standards (ZABS).

A e

1' f
.L"‘v ( A [~

Fredrick Mwalusaka
Permanent Secretary
MINISTRY OF TRANSPORT AND LOGISTICS
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CO. 10147, . -.

Telephone: +260 211 251 375 251388/ 251483
General inguiries:

Secretary to the Cabinet

Telegrams: CABINET

REPUBLIC OF ZAMBIA

OFFICE OF THE PRESIDENT
CABINET OFFICE

, 5th July, 2024.

Mr. F. Mwalusaka,

Permanent Secretary,

Ministry of Transport and Logistics,
LUSAKA.

REQUEST FOR APPROVAL OF THE OFFICE EQUIPMENT
MANAGEMENT STANDARDS 2024 - 2026

Reference is made to your correspondence OEMS10/8/5
dated 4th, March, 2024 submitting the draft 2024 — 2026 Office
Equipment Management Standards for approval.

2. Kindly be informed that the draft 2024 - 2026 Office
Equipment Management Standards have been approved for use as
a guide for Public Bodies in the procurement and management of
Government office equipment.

3. Be guided accordingly.

Patrick K. Kangwa
SECRETARY TO THE CABINET
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ACRONYMS

ADF Automatic Document Feeder
CCD Charge Coupled Device
CIS Contact Image Sensor
CMOS Complementary Metal Oxide Semiconductor
CPU Central Processing Unit
DPI Dots Per Inch
GB Giga Byte
GHz Giga Hertz
GRzZ Government of the Republic of Zambia
HDD Hard Disk Drive
HDMI High-Definition Multimedia Interface
ICT Information and Communication Technology
IT Information Technology
LCD Liquid Crystal Display
LED Light Emitting Diode
MB Mega Byte
MTL Ministry of Transport and Logistics
OEMS Office Equipment and Maintenance Services
PPM Pages Per Minute
PFMA Public Finance Management Act
RAM Random Access Memory
SI Statutory Instrument
SD Secure Digital
SSD Solid State Drive
UPS Uninterrupted Power Supply
USB Universal Serial Bus
ZABS Zambia Bureau of Standards
ZEMA Zambia Environmental Management Agency
ZICTA Zambia Information and Communications Technology
ZPPA Zambia Public Procurement Authority
6
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WORKING DEFINITIONS

Authorized local dealer An individual or company authorized by a manufacturer to sell its products and offer
customer service.

Brand A name given by the manufacturer to a product or equipment to distinguish it from
other products/equipment, especially a trademark.

Duty Cycle An equipment’s rated capacity to continuously perform work under normal
Conditions specially as a percentage of available time.

Public Asset A resource with economic value that the Republic owns or controls with the
expectation that It will provide future benefit and includes public stores and
major state assets.

Public Body Any ministry or department of the Government, the National Assembly, the
Judicature, a local authority, parastatal, Commission or other body appointed
by the Government or established by or under, any law, except a professional

association or body.

Minimum Specification The lowest or least acceptable specifications;

Office Equipment Office equipment refers to all equipment designed for use in offices, such as
computers, copiers, scanners, printers, shredders, laminators, typewriters, digital
duplicators and other such equipment used in Government offices.

Standard A level of quality or set of criteria used to judge things against.

Warranty A written guarantee, issued to the purchaser of an equipment by its supplier,

promising to repair or replace it if necessary, within a specified period of time.
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CHAPTER ONE

1.0 INTRODUCTION

The development and review of these standards was necessary in order to promote productivity and efficiency in
the operations of Public Bodies. Many changes have taken place since the last review three years ago, such as
technological advancements and the legal framework which needed to be addressed.

This document outlines the major concepts, rules, and procedures relating to the management of office equipment,
in order to promote a productive working environment in Public Bodies. These standards seek to provide principles
that will help to encourage excellence in the management of office equipment in Public Bodies. The importance of
office automation in promoting the expansion of national economies through increased productivity and efficiency
cannot be overstated. For maximum performance and effective service delivery to the general public, it is crucial
that all Public Bodies adopt a balanced approach to the management including the purchase of office equipment.

The Ministry of Transport and logistics through the Office Equipment and Maintenance Services Unit is mandated
to coordinate the acquisition, registration, maintenance, usage and disposal of Government office equipment in
order to ensure adherence to set standards as outlined by SI. No. 77 of 2022 of the Public Finance Management
(Public Stores) Regulations.

The following are the functions of the unit:

1.
2.

3.

Maintenance of government office equipment in order to ensure serviceability and prolonged life span;
Maintain a record of repaired office equipment in order to ensure efficient decision making;

Assignment of range of Government serial numbers to Public Bodies for inscription on equipment in order
to ensure accountability;

Maintain an inventory of all government office equipment in order to ensure accountability;

Provides technical advice to Government institutions on the management of office equipment in order to
promote standardization and easy maintenance;

Inspection of Government office equipment in order to ensure adherence to set standards; and

Identification of obsolete and unserviceable office equipment to facilitate disposal.
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1.1 SCOPE

The concepts, rules and procedures outlined in this document shall be applicable to all Public Bodies or cooperating
partners in the procurement, registration, maintenance, transfer and disposal of office equipment. However, Public
Bodies or cooperating partners wishing to procure networking devices like computer servers, switches, computer
softwares, and other peripherals not covered in this document shall consult the National Coordinator, Electronic
Government Division (Smart Zambia Institute) under who's jurisdiction the mandate falls.

The standards listed in this document are the minimum requirements. However, specifications for high-end office
equipment which are not listed in this document shall be sought separately from the Office Equipment Controller.
Desk jet printers are an example of office equipment not included in this document that should not be purchased
by Public Bodies because they are not cost-effective. The Office Equipment Controller is responsible for overseeing
the implementation of these standards.

1.2. DOCUMENT CONTROL

Document Name Government Office Equipment Management Standards
Prepared by Office Equipment and Maintenance Services Unit
Edition Version 1.4

Approved by Honorable Minister of Transport and Logistics
Effective Date 1st January 2024

Next Review Date After 3 years

1.3 APPLICATION
These guidelines shall be applicable to all Public Bodies including institutions involved in the the procurement,
registration, utilization, transfer, maintenance, and disposal of Governmentt office equipment.

1.4 PURPOSE
The goal of the guidelines is to ensure:

1.4.1 Guidance is provided to procurement units in Public Bodies in the procurement of office equipment;

1.4.2 Public Bodies receive value for money on office Equipment;

1.4.3 Compatibility and interoperability of office equipment in all Public Bodies;

1.4.4 Standardisation and easy maintenance;

1.4.5 Cost effective use by sharing of office equipment where possible;

1.4.6 Consistency in office equipment performance;

1.4.7 Maximum equipment functionality;

1.4.8 Environmentally responsible and sustainable utilisation, maintenance and disposal of office equipment; and
1.4.9 Improved end user performance and experience.
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CHAPTER TWO

2.1. ACQUISITION OF OFFICE EQUIPMENT

This chapter provides measures to guide the procurement and/or donation of office equipment.
2.2. MANDATORY REQUIREMENTS

1.

2.

10.

2.3.

N

Procurement of office equipment shall be done in accordance with the provision of the Zambia Public
Procurement Act No. 8 of 2020;

Procurement Units in Public Bodies shall ensure that all office equipment procured are of high
quality and type approved as per the ICT Act No. 15 of 2009, regulation 6 of 2011;

Procurement or donation of office equipment shall also be done in accordance with prescribed
standards as set out in this document;

Requests to procure office equipment shall be accompanied by minimum technical specifications
drawn from this document;

The Office Equipment Controller shall be invited to be part of the Tender Evaluation Committee by
Public Bodies during the procurement of office equipment;
Procurement of office equipment shall be based on the fit for purpose;

Public Bodies shall not procure second hand and/or reconditioned office equipment for use in
Government offices unless with permission from the Secretary to the Cabinet;
Public Bodies shall ensure that all office equipment and furniture procured or donated is
appropriately assigned with GRZ serial numbers before distribution to end users;
Office equipment donated to Government shall be reported to the Office Equipment Controller for
updating of the office equipment master record; and

All project office equipment shall be recorded in the asset register of the respective Public Bodies.

PROCESS

Public Bodies shall be required to develop annual office equipment procurement plans;

The user departments shall initiate the procurement of office equipment according to their needs;
The procurement unit shall only handle procurement requisitions that are accompanied by
appropriate minimum technical specifications as outlined in this document;

The Head Procurement shall ensure that the Office Equipment Controller is invited at the Tender

Evaluation stage; and
Public Bodies shall be required to notify the Office Equipment Controller of any office equipment
donations.

10
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CHAPTER THREE
3.0 REGISTRATION OF OFFICE EQUIPMENT

This chapter provides guidance on the registration of office equipment.
3.1 MANDATORY REQUIREMENTS

1. All office equipment and other assets whether procured or donated shall be inscribed with GRZ serial
numbers;

2. A GRZ serial number shall be clearly marked at a visible position for easy identification;

3. A GRZ serial number shall be quoted in all correspondences about the equipment;

4. Public Bodies shall ensure that each office has an updated Miscellaneous Form 58A visibly displayed on the
door;

5. All Public Bodies shall maintain an asset register of office equipment under their charge with the following
details: make, model, manufacturer serial number, GRZ serial number and location;

6. The Office Equipment Controller shall maintain a master record of all Government office equipment; and

7. The Office Equipment Controller shall assign a range of GRZ serial numbers to Public Bodies.

3.2 PROCESS

1. Public Bodies shall be required to request the Office Equipment Controller for assigning of GRZ serial
numbers to newly procured or donated office equipment and furniture; and

2. A controlling officer shall cause to be prepared and submitted to the Office Equipment Controller a return
of the office machinery at the end of each quarter, but not later than the fifteenth day of the month after
the end of a quarter

CHAPTER FOUR
4.0 UTILISATION AND TRANSFER OF OFFICE EQUIPMENT

This section provides guidance on the effective utilisation and transfer of office equipment in Public Bodies.

4.1 MANDATORY REQUIREMENTS

1. Government office equipment shall be used for transacting Government work and not for commercial
purposes or in support of other “for profit” activities or illegal activities;

2. No Government office equipment shall be moved out of the Government office without prior written
authority from the supervisor;

3. Public Officers that have been allocated or provided with movable devices shall be responsible for the safety
and custodianship of the devices in and outside the office;

4. Public Officers exiting a particular Public Body shall be required to surrender all office equipment in their
custody to their respective supervisors;

5. All Public Bodies intending to transfer office equipment to another Public Body shall notify the Office
Equipment Controller; and

6. All office equipment with high-cost price shall be considered for insurance by all Public Bodies in accordance
with the provisions of the Public Finance Management Act No 1 of 2018.

11
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4.2

PROCESS

Public officers wishing to use Government office equipment outside the Government office shall be required
to get written permission from the supervisor;

Public Officers exiting a particular Public Body shall be required to complete the handover takeover note
when surrendering office equipment in their custody; and,

Any abuse of office equipment should be reported to the controlling officer in each respective Public Body.

CHAPTER FIVE

5.0

MAINTENANCE AND INSPECTION OF OFFICE EQUIPMENT

This section provides guidance on the maintenance of office equipment in Public Bodies.

5.1

5.2

MANDATORY REQUIREMENTS

. The maintenance of Government office equipment shall be done by the Office Equipment Controller or any

reputable private firm registered with a professional body;

No office equipment shall be taken to a private firm for repairs without prior authority from the controlling
officer;

All Public Bodies shall budget for the maintenance of office equipment;

No public officer shall remove or swap (cannibalise) any part from an office equipment without authority
from the controlling officer; and

The Office Equipment Controller shall conduct regular inspection of office equipment in Public Bodies.

PROCESS

Public Bodies shall be notified of the inspection of office equipment before the commencement;

Public bodies shall notify the Office Equipment Controller of their need for office equipment maintenance
works; and

A Public Body may sign a three year memorandum of understanding on the maintenance of office equipment
with the Permanent Secretary Ministry of Transport and Logistics.

CHAPTER SIX
6.0 THEFT AND LOSS OF OFFICE EQUIPMENT

This chapter provides guidance in incidences of theft and loss of office equipment in Public Bodies.

6.1

MANDATORY REQUIREMENTS

1. All thefts and losses involving Government office equipment shall be reported to the respective
Supervisor and Zambia Police within 24 hours of occurrence;

12
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2. All thefts and losses involving Government office equipment shall be reported to the Office
Equipment Controller within 48 hours of occurrence; and

3. All thefts and losses of Government office equipment which occur whilst in the custody of a public
officer where authority was not granted by the supervisor shall be handled in accordance with the
Disciplinary Code and Procedures for Handling Offences in the Public Service.

6.2 PROCESS

1. A public officer who loses an office equipment shall ensure that a copy of the preliminary report of theft or
loss is submitted to the controlling officer.

CHAPTER SEVEN

7.0 DISPOSAL OF OFFICE EQUIPMENT
This section provides guidance on the disposal of office equipment in Public Bodies.

7.1 MANDATORY REQUIREMENTS

1. Disposal of office equipment shall be done in accordance with the Public Finance Management Act
No. 1 of 2018; and
2. Active storage devices shall be removed from all office equipment that is designated for disposal.

7.2 Process

1. The disposal of office equipment has been decentralised to respective Public Bodies who shall constitute
Committees of Survey/ Disposal Committees in accordance with the PFMA No. 1 of 2018; and

2. Authority shall be obtained from the controlling officer before active storage device are removed from an
office equipment designated for disposal.

8.0 POWER MANAGEMENT

To effectively manage power, the software and hardware of an office equipment must work together in an
environment that enables every device to be power managed in a consistent manner. An office equipment
configuration that takes full advantage of the power management architecture, provides the following advantages
to users:

I.  More efficient use of energy;

II.  Reduced system power consumption resulting in lower energy costs and prolonged battery life;
III.  Minimal startup and shutdown delays;
IV.  Conservation of energy during idle time/ sleep mode; and

V.  Quiet operation.

All equipment should be Eco-friendly products and subscribe to ISO 50001 on energy management system for
reducing energy consumption, environmental impact and increasing profitability.

13
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9.0 EQUIPMENT SAFETY IN THE WORKPLACE

Equipment operational safety refers to the measures and precautions taken to protect individuals from hazards
posed by equipment in various settings, such as factories, workplaces, and public spaces. The following principles
are necessary to ensure that employees and visitors are protected from work-related accidents and diseases:

I.  Proper cabling;
II.  Regular maintenance of office equipment; and
III.  Repairs and modifications only by fully qualified technicians.

All measures should be in place to ensure that safety is in accordance with ISO 45001 on occupational health
and safety at workplace.

10.LEGAL FRAMEWORK

Below are the pieces of legislation upon which the Government Office Equipment Management
Standards are anchored on:

i) The Public Finance Management Act No. 1 of 2018;

ii) The Public Procurement Act No. 8 of 2020;

iii) The Information and Communication Technology Act No. 15 of 2009;
iv) The Electronic Communications and Transactions Act No. 4 of 2021;
V) The Environmental Management Act No. 12 of 2011;

vi) The Public Procurement Regulations of 2022;

vii) The Public Asset Management Policy of 2020; and

viii)  The Public Finance Management (Public Stores) Regulations of 2022
11.0 NON - COMPLIANCE TO STANDARDS

The Office Equipment Controller has the oversight role and responsibility for the management, enforcement and
review of these standards and shall carry out regular inspections in Public Bodies to determine compliance levels.

Failure to comply with these standards may attract disciplinary action in line with the PFMA no. 1 of 2018 and the
Disciplinary Code and Procedures for Handling of Offences in the Public Service.

14
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12. MINIMUM TECHNICAL SPECIFICATION

The Office Equipment Controller shall endeavour to provide minimum technical specifications for
office equipment which will work as a measure of ensuring standardization of office equipment used
across all Public Bodies. All office equipment procured and/or donated shall be required to meet the
minimum technical specifications as outlined in this document. Upon delivery of the equipment, it
shall be required to be inspected by the Office Equipment Controller to ascertain whether it meets
the minimum technical specifications as requisitioned.

The following considerations were taken into account in developing and reviewing these standards:

i) Total lifecycle: These specifications are meant to ensure that equipment acquired have
useful life of not less than five years;

ii) Long-term support: This addresses the availability of vendor and internal support for
parts, firmware and labour (backup service);

ii1) Interoperability: This seeks to facilitate the exchange of information between potentially
heterogeneous systems through conformance to open standards;

iv) Compatibility: This addresses the ability to share office equipment components to
effectively and efficiently work together in an integrated system;

v) Scalability: This is intended to ensure that the acceptable office equipment if integrated
into a system has the ability to support future growth and increased throughput;

vi) Availability: This seeks to maintain a system's operational readiness through robust and
redundant (e.g. fault tolerance) of office equipment;

vii) Accessibility: This addresses operational readiness that includes the ability of users and
operators to access the system in a timely fashion, to perform its intended functions; and

viii) Functionality: This is intended to guarantee that operational requirements intended
to be performed by the equipment, can be achieved effectively and efficiently by the
equipment procured.

ix) Warranty: This is intended to guarantee a Public Body by the supplier of the equipment
committing to repair or replace it when it breaks down within a specified period of time.

15
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Appendix 1 Minimum Requirements

a) COMPUTER SECTION

i) Desktop Computer

No. | Specifications Minimum Requirements

1 Form Factor Mini Tower / Desktop

2 Processor Intel® Core™ i5 or equivalent

3 Storage Device 1 TB 7200 rpm SATA HDD, SSD 512GB

4 Serial —ATA 4 serial-ATA Interfaces

5 Memory (RAM) 8 GB DDR4-2666 MHz RAM (1 x 8 GB)

6 Connectivity Wireless 802.11g, 10/100/1000 Mbps Ethernet Adapter

7 Graphics Type 2D / 3D Graphics with integrated 512 MB

8 Video Card Intel® UHD Graphics 610 or equivalent

9 Sound Integrated High-Definition audio with internal speaker

10 | Expansion bays 1*3.5"

11 | Expansion slots 1 PCle x1; 1 PCIe x16; 2 M.2

12 | Optical Drive DVD Multi-Writer (Optional)

13 | Operating System | Windows 11 supported

14 | Keyboard Full Size — English

15 | Mouse Optical Scroll Mouse

16 | Monitor 17.0" LED /LCD Monitor

17 | I/O Ports 1 Serial standard, 8 X USB 3.1 (2 Front and 6Rear) Ports, External
microphone, External Display, Keyboard, Line in, Line out, Mouse,
RJ-45

18 | Expansion Slots AGP/PCI /PCle

19 | Power Supply 220-240V 50/60Hz (using ZABS Approved plug)

20 | Warranty One (1) Year.

21 | Support Brand with authorised local dealer
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ii) All in One Desktop Computer

No | Specifications Minimum Requirements

-1 Form Factor Desktop

2 Processor Intel® Core™ i5 or equivalent

3 Storage Device 1 TB 7200 rpm SATA, 512 GB SSD

4 Serial —ATA 4 serial-ATA Interfaces

5 Memory (RAM) 8GB DDR4-2400 SDRAM (1 x 4 GB) upgradeable up to 8
GB, 2 SODIMM

6 Connectivity Wireless 802.11g, 10/100/1000, Mbps Ethernet Adapter

7 Graphics Type 2D / 3D Graphics with integrated 512 MB

8 Video Card Intel® UHD Graphics 610 or equivalent

9 Sound Integrated High-Definition audio, Dual 2W speakers

10 | Operating System Windows 11 Supported

11 | Keyboard Full Size — English

12 | Mouse Optical Scroll Mouse

13 | Display 21.5inch diagonal, FHD IPS anti-glare,

14 | I/O Ports 1 Serial standard, USB 3.1, USB-C, 3-in-1 memory card
reader

15 | Power Supply 220-240V 50/60Hz (Using ZABS Approved plug)

16 | Webcam HD camera with integrated microphone

17 | Warranty One (1) Year.

18 | Support Brand with authorised local dealer
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iii) Laptop Computer

No. | Specifications Minimum Requirements

1 | Processor& Core Logic Intel Core i5 or equivalent

2 | Storage Device 500 GB SATA HDD, 512 GB SSD

3 | Memory (RAM) 8GB

4 Keyl_)oard and Pointing Enhanced Keyboard (numeric keypad)

pevice Touch pad with on/ off button, spill resistance.

5 | Audio Integrated Multimedia Sound

6 | Connectivity Wireless 802.11g, Ethernet 10/100/1000, Mbps + Bluetooth
7 | I/O ports 3.0 USB, USB-C, GA, HDMI, DB9 serial port, SD slot
8 | Display 14" Inch

9 | Operating System Windows 11 Supported

10 | Video Card 2D/3D with integrated 512MB

10 | Webcam FHD 1080p with Privacy Shutter

11 | Accessories Carry case

12 | Power Supply 220-240V 50/60Hz (using ZABS Approved plug)

13 | Battery 4 Hours battery Life, 47WHr Lithium-Ion Battery

14 | Warranty One (1) Year.

15 | Support Brand with authorised local dealer
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iv) iMac All in One Desktop Computer

No. | Specifications Minimum Requirements

1 | Form Factor All'in One

2 | Processor 8-core CPU with 4 performance cores and 4 efficiency cores
3 | Storage Device 256GB SSD configurable to: 512GB

4 | Memory (RAM) 8GB unified memory

5 | Connectivity Wi-Fi 6E, (802.11ax Mbps Ethernet Adapter, Bluetooth,
6 | Sound High-fidelity six-speaker system with force-cancelling

woofers

7 | Operating System Apple Mac OSX 10.15.7 Supported

8 | Keyboard Full size -English

9 | Mouse Optical Scroll Mouse

10 | Display 24-inch 4.5k Retina

11 | I/O Ports USB 3.1, HDMI, DVI, USB-C, VGA and thunderbolt 2
12 | Power Supply 220-240V 50/60Hz (Using ZABS Approved plug)

13 | Webcam 1080p FaceTime HD camera

14 | Warranty One (1) Year.

15 | Support Authorized local dealer

19
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v) Mac Laptop Computer

No. | Specifications Minimum Requirements

1 | Processor & Data Bus Intel Core i5, 2.53GHz processor or AMD equivalent

2 | System Memory Standard 8GB 2133MHz LPDDR3 upgradeable.

3 | Storage Device 512 GB SSD

4 | DVD ROM Optional

5 | Display 14"

6 | Keyboard and Pointing 84/85/88 Key, built in pointing device,14 function keys,4

Device cursor keys

7 | Audio PCI 3D audio system, sound card, Built in Microphone,
Internal speakers

8 | Connectivity Wireless 802.11g,10/100/1000Mbps

9 | I/O Interface Ports 1 x audio-SPDIF Input,1 x Audio-SPDIF output, bluetoothl x
9 Pin Serial Port,1 x 25 Pin Parallel Port,4 x 2.0 USB port,1x
External VGA Port, with in built mic

10 | Operating System Apple Mac OSX 10.15.7

11 | Webcam In built Megapixel HD web cam, 720P mode at 30 frames
per second within built mic

12 | Accessories Carry Case

13 | Battery 12 Hours battery Life, Lithium-polymer Battery

14 | Power 220-240V 50/60Hz (using ZABS Approved plug)

15 | Warranty One (1) year

16 | Support Authorized local dealer
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vi) Notebook Computer

No. | Specifications Minimum Requirements

1 | Processor Intel Core i3 or equivalent

2 | Storage Device 500 GB HDD, 512 GB SSD

3 | Memory (RAM) 8GB

4 | Pointing Device Touch Pad

5 | Keyboard Enhanced Keyboard with numeric keypad

Audio Integrated Multimedia Sound

7 | Operating System Windows 11 Supported

8 | Connectivity Ethernet 10/100/1000 Mbps, WIFI 802.11g, with Bluetooth
9 |I/O ports 3x3.1USB, 1 xRJ45, VGA, HDMI, SD.MMC.MS SLOT
10 | Display Size 14 Inch

11 | Video card Integrated: Intel HD Graphics or equivalent

12 | Accessories Carry Case

13 | Webcam In built HD web cam, with in built mic

15 | Battery 4 Hours battery Life, 47WHr Lithium-Ion Battery

16 | Power Supply 220-240V 50/60Hz (using ZABS Approved plug)

17 | Warranty One (1) Year.

18 | Support Brand with authorised local dealer
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vii) Tablet Computer

No. | Specifications Minimum Requirements
1 | Form Factor Convertible - with physical keyboard dock to be used as a
laptop.
2 | Operating System Windows 11 or its equivalent
3 | Processor Intel Core i5 or equivalent
4 | Webcam In built 5 Megapixel HD webcam front and 10 Megapixel HD
rear with in-built microphone
5 | Memory (RAM) 8 GB
6 | Internal Storage 256 GB SSD
7 | Display 12 inch
8 | Video Recording & Playback : Full HD (1080p)
9 | Connectivity Wi-Fi 802.11g, GPS, Bluetooth,
10 | I/O ports 3.1 USB , USB-C, headphone/microphone combo jack,
microSD port
11 | Audio Dual stereo speakers, multi array microphone
12 | Power Supply 220-240V 50/60Hz (Using ZABS approved plug)
13 | Battery 9,500mAh (max. run time)
14 | Warranty One (1) Year.
15 | Support Brand with authorised local dealer
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viii) Learners Tablet

No. | Specifications Minimum Requirements
1 Form Factor Convertible - with physical keyboard dock.
2 Processor Quad-core Processor or equivalent
3 Operating System Android 13 or equivalent
4 Network Support 2G\3G\4G
5 Display 10.1 Inch, LCD Capacitive touch screen,
6 | Audio Dual stereo speakers, multi array microphone
7 | Storage 32 GB
8 | Connection 802.11g Wireless, Bluetooth
9 | Camera 5MP front 3MP rear
10 | Battery 8000mAh
11 | Power Supply 220 - 240 VAC,50/60Hz (using ZABS approved Plug)
12 | Warranty One (1) Year.
13 | Support Brand with authorised local dealer
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ix)

Thin Client Computer

No | Specification Minimum Requirement

1 | Operating System Windows® Embedded 8 Standard (64-bit), Linux or
equivalent

2 | Processor Dual-core or equivalent

Monitor Support VGA, DVI, HDMI

4 | Memory Flash 4GB, RAM 8GB

5 I/0O Ports USB 3.1, SD card slot, Serial Ports, VGA, DVI, HDMI,
Ethernet

6 | Accessories Keyboard and Mouse

7 | Protocol Multi-protocol support

8 | Audio Dual stereo speakers, multi array microphone

9 | Software Citrix ICA client, HDX Ready, RDP Client: RDP
Compatible, VMware View Client, Local Browser, XDMCP
Client, SFTP Client

10 | Server OS Microsoft Windows Terminal Server, Edition, Windows

Compatibility/Support server, Citrix XenApp/Citrix Presentation, Server/Citrix Xen

Desktop, VMware View

11 | Network Interface Ethernet 10/100/1000 Mbps

12 | Power Management 24-Watt Max, DC 12 V External Power adapter,
220-240V,50/ 60 Hz, (using ZABS approved Plug)

13 | Warranty One (1) Year.

14 | Support Brand with authorised local dealer
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Xx) Zero Client Computer

No. | Specification Minimum Requirement

1 Operating System Completely operating system independent

2 Processor TERA2321 PColP Zero Client processor or equivalent

3 Memory 512 MB RAM, 256 MB Flash

4 Monitor Support VGA, DVI, HDMI

5 Input Devices Keyboard and Mouse

6 Protocol multi-protocol support

7 I/O Ports USB 3.1, SD card slot, Serial Ports, VGA, DVI, HDMI,
Ethernet

8 | Connectivity Gigabit Ethernet/ Fiber NIC, Wake on LAN
(WOL) using magic packet,

9 | Audio Dual stereo speakers, multi array microphone

10 | Power Management 220-240V, 50-60 Hz, 12V DC adapter, 36W Max (using
ZABS approved Plug)

11 | Warranty One (1) Year.

12 | Support Brand with authorised local dealer
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b) PRINTER SECTION

i) LaserJet Printer (Small)

No. Specifications Minimum Requirements

1 | Print Technology Monochrome Laser

2 Print Quality 600 x 600 dpi

3 | Print Speed 35 PPM - A4 (8.25in x 11.7 in)

4 | Memory 128 MB

5 Processor Speed 600 MHz

6 | First Page Out Less than 8 sec

7 | Languages PCL 5e, PCL6, Postscript

8 | Media Capacity 250 sheets

9 Media Type Plain paper, envelopes, transparencies, cardstock,

postcards, label

10 | Media Sizes A4, A5, A6, B5, B6, envelopes

11 | Media Weight 60 g/m? - 163 g/m?

12 | Connectivity USB 2.0, LAN 10/100/1000 Mbps (optional), Wi-Fi 802.11g

(optional)
13 | Duty Cycle 70,000 pages per month
14 | Operating System Windows 10/11 supported/MAC/LINUX
Support

15 | Power Supply 220-240V, 50/60 Hz, (using ZABS approved Plug)
16 | Warranty One (1) Year

17 | Support Brand with authorised local dealer
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(ii) LaserJet Printer (Medium)

No Specification Minimum Requirement

1 Print Technology Monochrome Laser

2 | Print Quality 1200 x 1200 dpi

3 Print Speed 35 PPM

4 | First Page Out Less than 7 sec

5 Memory 256 MB

6 | Standard Paper Trays 2

7 Processor Speed 800 MHz

8 Language PCL,5ec, PCL6, post script

9 Paper Capacity 100-sheet multipurpose tray, 500-sheet input tray 2

10 | Media Size A4, Letter, Legal, Executive, B5, A5, envelopes (C5, DL,
B5), A3

11 | Media Weight 60 to 200 g/m?2

12 | Media Types Supported | Paper (plain, pre-printed, letterhead, pre-punched, bond,
recycled, colour, card stock, rough, cut-sheet, recycled),
envelopes, transparencies, labels

13 | Duty Cycle 150,000 pages per month

14 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, ( Wi-Fi 802.11g
optional)

15 | Storage 2 GB (Optional)

16 | Compatibility Windows 10/11 supported/ Linux/mac OSX v10.2

17 | Duplex Printing Yes

18 | Power Supply 220-240V, 50/60Hz, (using ZABS approved Plug)

19 | Warranty One (1) Year

20 | Support Brand with authorised local dealer
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iii) LaserJet Printer (Heavy Duty)

No. | Specifications Minimum Requirements

1 Print Technology Monochrome Laser

2 | Print Quality 1200 x 1200 dpi

3 Print Speed 60 PPM

4 | First Page Out Less than 6.0 sec

5 Memory 512 MB

6 | Standard Paper Trays 3

7 | Processor Speed 1.2 GHz

8 | Language PCL,5ec, PCL6 post script

9 | Paper Capacity 100-sheet multipurpose tray, 500-sheet input trays 2 and 3

10 | Media Size A4, Letter, Legal, Executive, B5, A5, envelopes (C5, DL, B5),
A3

11 | Media Weight 60 to 200 g/m?2

12 | Media Types Supported | Paper (plain, pre-printed, letterhead, pre-punched, bond,
recycled, colour, card stock, rough, cut-sheet, recycled),
envelopes, transparencies, labels

13 | Duty Cycle 250,000 pages per month

14 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, (Wi-Fi 80211g
optional)

15 | Storage 20 GB

16 | Print management Supported

software

17 | Compatibility Windows 10/11 supported/ Linux/mac OSX v10.2

18 | Duplex Printing Yes

19 | Power Supply 220-240V, 50/60Hz, (using ZABS approved Plug)

20 | Warranty One (1) Year.

21 | Support Brand with authorised local dealer
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(vi) Digital Duplicator

No. Specifications Minimum Requirements
1 Print Technology Stencil Print
2 Master-Making High-speed digital master-making
3 | Scanning Method Flatbed scanner (ADF optional)
4 Resolution 300 x 360dpi (Scanning)
300 x 360dpi (Printing)
5 Print speed 90 ppm
6 Master A4 master/roll
7 Master Making Time 45 seconds (for A4/B4)
8 | Original/Document type | Book/sheet
11 | Paper Size A5 - A3
12 | Paper Feed Capacity 1000 sheets, ADF 75 sheets optional
13 | Paper Receiving 1000 sheets
Capacity
14 | Zoom 50-200% in 1% step
Pre-set Reduction/Enlargement A/B size 61%-141%
15 | Image modes Text, photo
16 | Media Types Plain Paper, Cards, Glossy Photo Paper, Matte Photo Paper.
17 | Paper Weight Support 46 g/m2 m to 210 g/m2
18 | Duty Cycle 400,000 prints per month
19 | Ink Monochrome
20 | Colour Printing By using optional colour drum unit
21 | Power Saver Mode 40 watts
22 | Standby 12 watts
23 | Power Supply 220-240V, 50/60Hz, (using ZABS approved Plug)
24 | Warranty One (1) Year.
25 | Support Brand with authorised local dealer
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vii) Colour Laser Printer (Single functional - Medium)

No. Specifications Minimum Requirements

1 | Print Technology Laser

2 | Function Print

3 | Duplex Yes

4 | Copying Speed 20 ppm

5 | First Copy Out Time 10 seconds

6 | Resolution 600 x 600 dpi

7 | Memory 512 MB

8 | Storage Optional

9 | Processor speed 800 MHz

10 | Compatible Operating System | Windows 10/11 supported

11 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,

AirPrint (Optional)

12 | Display Yes

13 [ Trays 2 paper trays

14 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
15 | Media Sizes A4

16 | Monthly Duty Cycle 40,000 pages per month.

17 | Print languages PCL 6, postscript level 3 emulation, PDF, URFII,

Native Office, PWG Raster

18 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)

19 | Warranty One (1) Year.

20 | Support Brand with authorised local dealer
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viii) Colour Printer (Single Functional — Heavy Duty)

No. Specifications Minimum Requirements

1 | Print Technology Laser

2 | Function Print

3 | Duplex Yes

4 | Copying Speed 35 ppm

5 | First Copy Out Time 7.3 seconds

6 | Resolution 1200 x 1200 dpi

7 | Memory 1GB

8 | Storage Optional

Processor speed 1 GHz
10 | Compatible Operating Windows 10/11 supported
System
11 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)

12 | Display Yes

13 [ Trays 2 paper trays

14 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
15 | Media Sizes A4

16 | Monthly Duty Cycle 80,000 pages per month.

17 | Print languages PCL 6, postscript level 3 emulation, PDF, URFII,

Native Office, PWG Raster

18 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)

19 | Warranty One (1) Year.

20 | Support Brand with authorised local dealer
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ix) Plotter

No. Specifications

Minimum Requirements

1 | Print Technology

Thermal Inkjet

2 | Print Quality

1200x1200dpi

3 | Print Speed

First page out: 30 Seconds

4 | Memory

1GB

5 | Media Capacity

Roller feed/sheet feed with cutter

6 | Media Size

A4, A3, A2, A1, AO

7 | Connectivity

USB 2.0, Ethernet 1000 Mbps, Wi-Fi 802.11a/b/g/n, Wi-Fi
Direct

8 | Print Language

HP-GL/2, HP-RTL, CALS G4, JPEG, URF

9 | Compatible Operating
Systems

Windows 10/11 Supported

10 | Storage

20GB (Optional)

11 | Power Supply

220-240V, 50/60 Hz, (using ZABS approved Plug)

12 | Warranty

One (1) Year.

13 | Support

Brand with authorised local dealer

X) Dot Matrix Line Impact Printer

No. | Specifications

Minimum Requirements

1 Print Technology

Line impact dot matrix

Printing Speed

Text - 1500 lines per minute (LPM)
Graphics - 187 inches per minute (IPM)

3 Workload

40,000 pages per month

4 Acoustic Level

52 dB(A),

5 Character Printing Modes

Constant density fonts; enhanced fonts

6 Character Sets

Over 1000-character sets
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7 Fonts Draft, Data Processing, Courier, Gothic, OCR A & B
8 Character Styles Bold, italic, superscript, subscript, underline,
overline, strike through
9 Graphics Resolution Maximum: 240 x 288 (H x V)
11 | Characters Per Inch 5 - 20 cpi
12 | Lines Per Inch 1.5 - 12 (plus variable line spacing)
Print Media Up to 6-part forms, forms thickness maximum .025”,
3 weight: 15-100 Ib. stock
14 | Paper Size Width: 2.5” — 18.9”, forms length: 1” — 255" lines
15 | Paper Handling Features | Straight paper path, four tractor system, paper out and
paper motion detection, forms position retained in non-
volatile memory
PRINTRONIX LP+ emulation, P-Series Emulation, P-Series XQ
Standard Emulations Emulation, Serial Matrix Emulation, IBM ProPrinter emulation,
16 Epson FX Emulation, IPDS Emulation, PRINTRONIX IGP/PGL
emulation, PRINTRONIX IGP/VGL emulation
17 | Ribbon Easy-load, Smart Ribbon® clean-hands cartridges up to 250
million characters — ribbon fault detection
18 | Control Panel Yes: With Alphanumeric display provides complete access to
printer operation.
Connectivity RS-232C (9pin), USB 2.0 (Full Speed), 100BASE-TX/10BASE-
19 T, (Optional) IEEE1284-1994 Bi-directional Parallel
Compatible Operating Windows 10/11 Supported
Systems
20
21 | Power Supply 220-240V, 50/60 Hz, (using ZABS approved Plug)
22 | Warranty One (1) Year.
23 | Support Brand with authorised local dealer
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Xi)

Dot Matrix Serial Impact Printer

No. Specifications Minimum Requirements

1 |Print Technology Per character

2 [Print Direction Text mode - Bidirectional
Graphical mode Unidirectional (bidirectional via software)

3 |Print Speed High Speed-Draft: 10 cpi: 480 cps

4 |Character Printing Modes Constant density fonts; enhanced fonts

5 |Characters Per Line 136 characters at 10 cpi

6 [Line Spacing 6 lines per inch default

7 [Character Sets 13-character tables, 13 international character sets

8 |Document Feed Single sheet front and rear, Continuous media front and rear,
Paper output rear

9 |Paper Formats Sheet Paper (single- and multi-layer up to 6-part forms),
Continuous Paper (single- and multi-layer up to 6-part forms),
Labels (single- and multi-layer up to 6-part forms), Roll Paper,
Envelopes, Cardboard

10 |Connectivity USB 2.0, Ethernet interface (100 Base-TX / 10 Base-T)
(optional), Type B interface, Bidirectional parallel, RS-232
(optional)

11 [Input Buffer 128 KB

12 Sound Level 55 dB(A)

13 [Power Supply 220-240V, 50/60 Hz, (using ZABS approved plug)

14 |Compatible Operating Windows 10/11 Supported

Systems
15 Warranty One (1) Year.
16 Support Brand with authorised local dealer
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c) MULTIFUNCTIONAL PRINTER

i) Multifunctional Mono Printer (Small)

No. Specifications Minimum Requirements
1 | Copying / Print Technology | Laser
2 | Functions Print / Copy / Scan
3 | Duplex Automatic (Default)
4 | Copying Speed 30 ppm
5 | First Copy Out Time 7 seconds or less
6 | Resolution Copy 600 x 600 dpi, Print 3600 x 600 dpi, Scan 1200 dpi
— 24 bit.
7 | Memory 512 MB
8 | Processor speed 1200 MHz
8 | ADF Yes
9 | Compatible Operating Windows 10/11 supported
System
10 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)
11 | Display Standard (Touch screen panel) Optional
12 | Trays 2 paper trays (Standard Tray 250 sheets and Bypass Tray
50 sheets)
13 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
14 | Media Sizes 210 X 290 mm (A4)
15 | Monthly Duty Cycle 60,000 pages per month.
16 | Zoom Range 25-200% in 1% increments
17 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF, URF,
Native Office, PWG Raster
18 | Mobile printing capability Apple AirPrint™; Mobile Apps; Mopria™ Certified; Google
Cloud Print™, Microsoft Universal Print
19 | Scan Technology Contact Image Sensor (CIS)
20 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
21 | Warranty One (1) Year.
22 | Support Brand with authorised local dealer
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i) Multifunctional Mono Printer (Medium)
No. Specifications Minimum Requirements
1 | Copying / Print Technology | Laser
2 | Functions Print, Copy, Scan
3 | Duplex Automatic (Default)
4 | Copying Speed 40ppm
5 | First Copy Out Time 10 seconds or less
6 | Resolution Copy 600 x 600 dpi, Print 1200 x 1200 dpi, Scan 1200
dpi — 24 bit.
7 | Memory 1GB
8 | Processor speed 800 MHz
9 | ADF Yes
10 | Compatible Operating Windows 10/11 supported
System
11 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)
12 | Display Standard (Touch screen panel)
13 | Trays 2 paper trays (Standard Tray 250 sheets and Bypass
Tray 50 sheets)
14 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
15 | Media Sizes Up to A3
1 6 | Monthly Duty Cycle 250,000 pages per month.
17 | Zoom Range 25-400% in 1% increments
18 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF,
URF, Native Office, PWG Raster
19 | Mobile printing capability Apple AirPrint™; Mobile Apps; Mopria™ Certified; Google
Cloud Print™, Microsoft Universal Print
20 | Scan Technology Contact Image Sensor (CIS)
21 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
22 | Warranty One (1) Year.
23 | Support Brand with authorised local dealer
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iii) Multifunctional Mono Printer (Heavy Duty)

No. Specifications Minimum Requirements
1 | Copying / Print Technology | Laser
2 | Functions Print, Copy, Scan, Send, Store and Optional Fax
3 | Duplex Automatic (Default)
4 | Copying Speed 50ppm
5 | First Copy Out Time 5 seconds
6 | Resolution Copy 600 x 600 dpi, print 1200 x 1200 dpi, Scan 600 x
600 dpi
7 | Memory 5GB
8 | Storage 256GB SSD /
500 GB HDD
9 | Processor speed 1.2GHz
10 | ADF Yes
11 | Compatible Operating Windows 10/11 supported
System
12 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)
13 | Display Standard (Touch screen panel)
14 | Trays 3 paper trays
15 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
16 | Media Sizes Min. A5 -Max. A3W
17 | Monthly Duty Cycle 300,000 pages per month.
18 | Zoom Range 25-400% in 1% increments
19 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF, URF,
Native Office, PWG Raster
20 | Mobile printing capability Apple AirPrint™; Mobile Apps; Mopria™ Certified; Google
Cloud Print™, Microsoft Universal Print
21 | Scan Technology Contact Image Sensor (CIS)
22 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
23 | Warranty One (1) Year.
24 | Support Brand with authorised local dealer
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iv) Multifunctional Color Printer (Small)

No. Specifications Minimum Requirements
1 | Copying / Print Technology | Laser
2 | Functions Print / Copy / Scan
3 | Duplex Automatic (Default)
4 | Print Speed 18 ppm
5 | Resolution Copy 600 x 600 dpi, Print 3600 x 600 dpi, Scan 1200 dpi
— 24 bit.
6 | Memory 512 MB
7 | ADF Yes
8 | Compatible Operating Windows 10/11 supported
System
9 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)
10 | Display Standard (Touch screen panel) Optional
11 | Trays 2 paper trays (Standard Tray 250 sheets and Bypass
Tray 50 sheets)
12 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
13 | Media Sizes 210 X 290 mm (A4)
14 | Monthly Duty Cycle 30,000 pages per month.
15 | Zoom Range 25-400% in 1% increments
16 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF, URF,
Native Office, PWG Raster
17 | Mobile printing capability Apple AirPrint™; Mobile Apps; Mopria™ Certified; Google
Cloud Print™, Microsoft Universal Print
18 | Scan Technology Contact Image Sensor (CIS)
19 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
20 | Warranty One (1) Year.
21 | Support Brand with authorised local dealer
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v) Multifunctional Color Printer (Medium)

No. Specifications Minimum Requirements
1 | Copying / Print Technology Laser
2 | Functions Print, Copy, Scan
3 | Duplex Automatic (Default)
4 | Print Speed 25ppm
5 | Resolution Copy 600 x 600 dpi, Print 1200 x 1200 dpi, Scan 1200
dpi — 24 bit.
6 | Memory 1GB
7 | Storage SSD 256 GB, HDD 20 GB
8 | ADF Yes
9 | Compatible Operating Windows 10/11 supported
System
10 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,
AirPrint (Optional)
11 | Display Standard (Touch screen panel)
12 | Trays 2 paper trays (Standard Tray 250 sheets and Bypass
Tray 50 sheets)
13 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
14 | Media Sizes Up to A3
15 | Monthly Duty Cycle 100,000 pages per month.
16 | Zoom Range 25-400% in 1% increments
17 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF, URF,
Native Office, PWG Raster
18 | Mobile printing capability Apple AirPrint; Mobile Apps; Mopria™ Certified; Google
Cloud Print, Microsoft Universal Print
19 | Scan Technology Contact Image Sensor (CIS)
20 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
21 | Warranty One (1) Year.
22 | Support Brand with authorised local dealer
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Vi ) Multifunctional Colour Printer (Heavy Duty)

No. Specifications Minimum Requirements

1 | Copying / Print Technology Laser

2 | Functions Print, Copy, Scan, Email, Fax

3 | Duplex Automatic (Default)

4 | Print Speed 40ppm

5 | Resolution 1200 x 2400 dpi

6 | Memory 1GB

7 | Storage SSD 256 GB, HDD 500 GB

8 | ADF Yes

9 | Compatible Operating System | Windows 10/11 supported

10 | Connectivity USB 2.0, Ethernet 10/100/1000 Mbps, Wi-Fi 80211g,

AirPrint (Optional)

11 | Display Standard (Touch screen panel)

12 | Trays 3

13 | Media Type Plain Paper, Recycled Paper, Label, Postcard, Envelope
14 | Media Sizes Up to A3

15 | Monthly Duty Cycle 200,000 pages per month.

16 | Zoom Range 25-400% in 1% increments

17 | Print languages HP PCL 6, HP postscript level 3 emulation, PDF, URF,

Native Office, PWG Raster
18 | Mobile printing capability Apple AirPrint™; Mobile Apps; Mopria™ Certified;
Google Cloud Print™, Microsoft Universal Print

19 | Scan Technology Contact Image Sensor (CIS)

20 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)

21 | Warranty One (1) Year.

22 | Support Brand with authorised local dealer
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d) PROJECTOR SECTION

i) LCD Projector

No. | Specifications Minimum Requirements

1 Display Technology 3LCD

2 Number of colours 16.7 Million

3 Projector Brightness 3200 ANSI Lumens

4 Resolution 1920x720p

5 Supported Resolution SXGA

6 Contrast Ratio 16000:1

7 Projection Lamp 230w

8 Zoom / Focus Digital zoom

9 Throw ratio 1,32 -2,14:1

10 | Aspect ratio 16:9

11 | Lamp life 30000 hrs.

12 | Continuous Projecting Approx. 120 minutes

Time
13 | Tripod stand screen / Wall Optional
mount brackets

14 | Connectivity VGA, HDMI, AV, USB 2.0 , WIRELESS 802.11 B/G/N
(Optional).

15 | Flip image Yes

16 | Accessories Premium carrying case, Installation media & user
manuals

17 | Power 220-240VAC 50/60HZ, (using ZABS approved plug).

18 | Warranty One (1) Year

19 | Support Brand with authorised local dealer
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e) DIGITAL CAMERA SECTION

i) Compact Digital Camera

No. | Specifications Minimum Requirements
1 | Image Sensor Type- CMOS,
Total Pixels - 21.4 megapixels
2 Lens Inbuilt - Yes
Lens Mount - Yes
Focal Length - (12mm - Still Image/Video)
DC Lens Kit - Optional
3 | Focusing Manual Focus - Selected on lens.
Auto focus — yes
4 | Exposure Control Auto and Manual programmable.
5 | Shutter Electronically-controlled focal-plane shutter and
electronic shutter function on sensor’
6 | White Balance Type - Auto white balance with the imaging sensor
Custom - Yes.
7 | Viewfinder Field of View - 100%
Viewfinder Type - 0.5-inch colour
9 | LCD Monitor Screen Type - 3.0
Touch Panel — Yes
10 | Flash Mode- Auto/On/OFF
Metering - Manual
11 | Shooting/ Recording Stills: Scene Intelligent Auto
Movie: Auto Exposure, Manual
12 | File Type Still Image Type: JPEG, RAW, HEIF
Movie Type: MP4 Video: 4K UHD, Full HD,
Audio: Linear PCM / AAC
13 | Optical Zoom Yes
14 | Expandable Memory Type: SD and UHS-I compliant SDHC and SDXC memory
cards
15 | Interface USB 3.0 Gen 2 USB C connector, Wireless LAN,
Bluetooth, HDMLI.
16 | Battery Rechargeable Li-ion or LITHIUM Battery
17 | Operating System Linux, Windows 10/11 supported
Compatibility
18 | Accessories Battery Charger, USB Cable, case and strap
19 | Power Supply & Battery USB power adapter (using ZABS approved plug).
Chargers
20 | Warranty One (1) Year
21 | Support Brand with authorised local dealer
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ii)

Compact Digital Camera

No. | Specifications Minimum Requirements
1 | Image Sensor Type- CCD,
Total Pixels - 20.5 megapixels
2 Lens Inbuilt - Yes
Focal Length - ( 4.3 — 193.5 mm)
Zoom - Optical 45x, Zoom Plus 90x
Image Stabilization — Yes
3 | Focusing Type -TTL
Auto focus assistant beam — Yes
4 | Exposure Control Auto
5 | Shutter Speed - Auto Mode
6 | White Balance Type — Auto
7 | LCD Monitor Screen Type - 2.7"
Brightness — Adjustable
8 | Flash Mode- Auto, On/Off
Light Metering Mode - Multi Pattern, Center
Weighted, Spot
9 | File Type Still Image Type: JPEG, Digital Print Order Format
[DPOF]
Movie Type: MP4
Audio: MPEG4
10 | Expandable Memory Type: SD, SDHC, SDXC
11 | Interface USB 2.0, Wireless, HDML.
12 | Battery Rechargeable Li-ion or LITHIUM Battery
13 | Operating System Windows 10/11 supported
Compatibility
14 | Accessories Battery Charger, USB Cable, case and strap
15 | Power Supply & Battery USB power adapter (using ZABS approved plug).
Chargers
16 | Warranty One (1) Year
17 | Support Brand with authorised local dealer
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f)

SCANNER SECTION

i) Handheld Barcode Scanners

No. | Specifications Minimum Requirements
1 | Decode capability 1D, 2D
2
Scan Scan pattern - Area Imager
3 | Form Factor Gun Shape
4 | Connectivity Bluetooth, Wireless
4 | Drop Specification Designed to withstand multiple drops at
5.0 ft./1.5 m to concrete
5 | Tumble Specification Designed to withstand 250 tumbles
in 1.5 ft./.5 m tumblerl
6 | Environmental Sealing IP52
7 | Operating System Windows 10/11
Compatibility
8 | Battery Capacity/ 2,400 mAh Battery
Battery Type
9 | Scans Per 110,000 scans at 60 Scans per Minute or 50,000
Battery Charge scans at 10 Scans per Minute
10 | Operating Time Per Full Charge 84.0 Hours
11 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug).
12 | Warranty One (1) Year.
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ii) Scanner (Standard)
No. | Specifications Minimum Requirements

1 | Scan Technology CIS / CCD

2 | Scanner type ADF / Flatbed

3 | Daily duty circle 1500 pages

4 | Scan Resolution ADF - 600 dpi
Flatbed — 1200 dpi

5 | Scan Speed 12 ppm (b&w, gray and color)

6 | Document size A4

7 | ADF 50 sheets

8 | Connectivity USB 2.0, LAN 10/100/1000Mbps, (WIFI 802.11g
optional)

9 | Output File Formats PEG, TIFF, Multi-TIFF, PDF, BMP
Document Capture Pro (Win): JPEG, BMP, PDF,
Searchable PDF, TIFF, Multi-TIFF, PNG, DOCX,
XLSX, PPTX

10 | Operating System Windows 10/11

Compatibility

11 | Power Supply 220v-240V, 50/60HZ, (using ZABS approved plug).

14 | Warranty One (1) Year

15 | Support Brand with authorised local dealer
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i) Scanner (Heavy Duty)

No. Specifications Minimum Requirements
1 Scan Technology CIS / CCD
2 Scanner type ADF / Flatbed
Duplex Scanning Yes

3 Daily duty circle 6000 pages

4 Scan Resolution ADF - 600 dpi
Flatbed — 1200 dpi

5 Scan Speed 60 ppm (b&w, gray and color)

6 Document size A3, A4

7 ADF Yes, (200 sheets)

8 Connectivity USB 2.0, LAN 10/100/1000Mbps, (WIFI
802.11g optional)

9 Output File Formats PEG, TIFF, Multi-TIFF, PDF, BMP
Document Capture Pro (Win): JPEG, BMP, PDF,
Searchable PDF, TIFF, Multi-TIFF, PNG, DOCX,
XLSX, PPTX

10 | Operating System Windows 10/11

Compatibility

11 Power Supply 220v-240V, 50/60HZ, (using ZABS approved
plug).

14 | Warranty One (1) Year

15 | Support Brand with authorised local dealer
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g) TELEVISION SECTION

i) Non-Smart Television

No. Specifications Minimum Requirements

1 Screen Size 32"

2 Connectivity USB 2.0, HDMI, A/V , Component Video in
(Y/PB/PR), Coaxial, RF In (Terrestrial / Cable
input)

3 Display Type LED, OLED, 4K, UHD, QLED, or equivalent

5 Aspect Ratio 16:9

6 Resolution Standard HD Ready

8 Remote Control Standard Remote

9 Audio 12 Watts Dolby Digital Plus output (2
Speakers)

10 Other Features OSD Language: English and on/Off Timer

11 Power Supply 220-240 v 50/60Hz, 13A, under 0.5watts
standby power, (using ZABS approved plug)

12 Warranty One (1) Year

13 Support Brand with authorised local dealer
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i) Smart Television

No. | Specifications Minimum Requirements

1 Screen Size 32"

2 Connectivity USB 2.0, HDMI, A/V , Component Video in
(Y/PB/PR), Coaxial, RF In (Terrestrial / Cable
input), Ethernet/LAN, CI Slot, WIFI, Bluetooth

3 Display Type LED, OLED, 4K,UHD, QLED, or equivalent

5 Aspect Ratio 16:9

6 | Resolution Standard Full HD Ready

8 Remote Control Standard Remote

9 | Audio 12 Watts Dolby Digital Plus output (2 Speakers)

10 | Smart TV Features Yes

11 | Other Features OSD Language: English and On/Off Timer

12 | Power Supply 220-240 v 50/60Hz, 13A, under 0.5watts standby
power, (using ZABS approved plug)

13 | Warranty One (1) Year

14 | Support Brand with authorised local dealer
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h)  UPS SECTION
i) UPS (Small)
No. Specifications Minimum Requirements
1 | Capacity 1500VA , 1050 Watts
2 Wave Form Pure Sine Wave
3 Distortion Less than 5%
4 Back-Up Time 22 minutes at Half load (525 Watts)
8.6 minutes at full load (1050 Watts)
5 Battery Type Replaceable maintenance free in-built battery
System, Lithium battery type
6 | No. Of Outlet Sockets 04 Minimum
7 | Switch Time 6 milliseconds
8 | Protection Overload, Over/Under Voltage, Battery Low
9 | Surge Energy Rating 340 joules
10 | Noise 40.0 dB
11 | Indicators Visuals: Line input, Overload, Inverter on/off,
Battery low,
Audio: Battery in use, Overload, Battery Low
12 | Connectivity USB 2.0, Smart Slot
13 | Output voltage 220-240V
14 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
15 | Warranty One (1) Year
16 | Support Brand with authorised local dealer
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ii) UPS (Medium)

No. Specifications Minimum Requirements
1 | Capacity 3500VA , 2500 Watts
2 Wave Form Pure Sine Wave
3 Distortion Less than 5%
4 Back-Up Time 15 minutes at Half load (1250 Watts)
5 minutes at full load (2500 Watts)
5 Battery Type Replaceable maintenance free in-built battery
System, Lithium battery type
6 | No. Of Outlet Sockets 08 Minimum
7 | Switch Time 6 milliseconds
8 | Protection Overload, Over/Under Voltage, Battery Low
9 | Surge Energy Rating 365 joules
10 | Noise 45.0 dB
11 | Data Line Protection RJ-11 Modem/Fax/DSL Protection (2 Wire Single
line), RJ-45 10/100 Base-T Ethernet protection
12 | Indicators Visuals: Line input, Overload, Inverter on/off,
Battery low,
Audio: Battery in use, Overload, Battery Low
13 | Connectivity RJ-45 Serial, SmartSlot, USB
14 | Output voltage 220-240V
15 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
16 | Warranty One (1) Year
17 | Support Brand with authorised local dealer
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iii) UPS (Heavy Duty)

No. Specifications Minimum Requirements
1 | Capacity 6000VA , 4800 Watts
2 Wave Form Pure Sine Wave
3 Distortion Less than 3%
4 Back-Up Time 14.1 minutes at Half load (2400 Watts)
4.4 minutes at full load (4800 Watts)
5 Battery Type Sealed, lead-acid; maintenance free
6 | No. Of Outlet Sockets 08 Minimum
7 | Switch Time 0 (Zero)
8 | Protection Overload, Over/Under Voltage, Battery Low
9 | Surge Energy Rating 555 joules
10 | Double Conversion Yes
11 | Power Management Yes
Software /SNMP
12 | Operating System Windows 10/11
Compatibility
13 | Noise 50 dB
14 | Data Line Protection RJ-11 Modem/Fax/DSL Protection (2 Wire Single
line), RJ-45 10/100 Base-T Ethernet protection
15 | Indicators LCD Panel: UPS status, Load level, Battery level,
Input/Output voltage, Discharge timer, and Fault
conditions.
16 | Connectivity RS-232 (RJ45) ports; USB port as standard (HID).
6-foot RS-232 and USB cables included
17 | Output voltage 220-240V
18 | Power Supply 220-240V, 50/60Hz, (using ZABS approved plug)
19 | Warranty One (1) Year
20 | Support Brand with authorised local dealer
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I) Other Office Equipment

i) Manual Typewriter

No. | Specifications

Minimum Requirements

1. | Manual Typewriter Yes
2. | Carriage Size 15"
3. | 3 Ribbon Selector Yes
4. | Tabulator Setting/Clear Yes
5. | Line Spacing Range 1-3
6. | Material Type Metal

7. | Font Type Elite or Pica typestyle

8. | Keyboard English Standard

9. | Warranty One (1) year.

10 | Support Brand with authorised local dealer

ii) Electronic Typewriter

No. | Specifications

Minimum Requirements

1 Pitch 10,12 or 15 character per inch
2 Line Space Range 1-3

3 | Paper Capacity 15"

4 | Writing Line 1.5"

5 | Keyboard English Standard

6 | Print Speed 20 CPS bi-direction
7 Display Optional

8 Memory Yes

9 Power Supply

220-240V, 50/60 Hz (using ZABS approved plug)

10 | Warranty

One (1) year.

11 | Support

Brand with authorised local dealer
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iii) Standard Shredder

No. | Specifications Minimum Requirements

1 | Throat Width 230mm

2 | Shred Capacity 12 Sheet

3 Speed 3.5m/min

4 | Shredding materials Credit Cards, CDs, Staples

5 Cut Type Micro/Strip cut

6 Waste Bin Capacity 27 Litres

7 | Features Auto start/stop, reverse, thermal protection for
motor

8 | Weight 20 kg

Working Cycle On/Off

15mins on/20mins off

10 | Power Supply

220V-240V, 50/60 Hz (using ZABS approved plug)

11

Warranty

One (1) Year

12 | Support

Brand with authorised local dealer

iv) Heavy Duty Shredder

No. | Specifications Minimum Requirements
1 | Throat Width 400mm (A4/A3 and Printouts)
2 | Shred Capacity 35 Sheet
3 | Speed 6m/min
4 | Shredding materials Credit Cards, CDs, Staples, Paper clips
5 Cut Type Cross cut
6 | Waste Bin Capacity 160 Litres
7 Features Auto start/stop, reverse, thermal protection for
motor
Weight 80 kg
Noise Level 68 dB
10 | Working Cycle 24 Hrs

11 | Power Supply

220V-240V, 50/60 Hz (using ZABS approved plug)

12 | Warranty

One (1) Year

13 | Support

Brand with authorised local dealer
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v) Manual Binding Machine

No. | Specifications Minimum Requirements
1. Material Type Plastic/ Metal
2. Binding Type Plastic comb
3. Binding Element Selector Yes
4, Punching Type Manual
5. Punching Capacity 20 Sheets
6. Vertical Punching Yes
7. Binding Capacity 300 sheets
8. Removable Binding System | Yes
0. Warranty One (1) year.
10 Support Brand with authorised local dealer
vi) Thermal Binding Machine
No. Specifications Minimum Requirements
1. Binding Capacity 300 sheets
2. Heat Up Time 4 minute
3 Binding Cycle Fixed 30 seconds interval
4, Binding Element Selector Yes
Auto Shut Off Yes
6. Paper Size A4 &A5
7. | Automatic Power Save Turn off if not in use for 5 minutes
8. Cooling Built in
0. Ready Light Indicator Yes
10. | Safety Feature Heat shield
11. | Power Supply 220V-240V, 50/60 Hz, (using ZABS approved plug)
12. | Warranty One (1) year.
13 | Support Brand with authorised local dealer
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vii) Electric Binding Machine

No Specifications Minimum Requirements
1. Material Type Plastic/Metal
2. Binding Capacity 300 sheets
3. Punch Capacity 20 Sheets
4, Binding Type Plastic comb
5. Electric Punch Yes
6. Vertical Punching Yes
7. Auto Shut Off Yes
8. Paper Size A4
9. Depth Margin Control Yes
10. | Manual Adjustments Yes
11. | Comb Size 8
12. | Power Supply 220V-240V, 50/60 Hz, (using ZABS approved
plug)
13. | Warranty One (1) year.
14 | Support Brand with authorised local dealer

viii) Cheque Signer (Cheque Franking Machine)

No. Specifications Minimum Requirements
1 Security Level 3 high security locks for controlled entry
2 Security Type Dual Lock System: Case Lock & Security Lock
3 Purpose For single sheet and manual cheques
4 Counter Non-resettable audit counter, Batch counts
5 Perforated Signature Option
6 Paper Size A6 — A3
7 Power Supply 220V-240V, 50/60 Hz, (using ZABS approved
plug)
8 Warranty One (1) Year.
9 Support Brand with authorised local dealer
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ix) Note Counting Machine (Money Counter)

No. Specifications Minimum Requirements
1 Note Size Range Up to 190 x 85mm
2 Speed 1000 notes per minute
3 UV Detection Yes
4 Watermark/Fake Note Detection | Yes
5 Automatic Start / Stop Yes
6 Manual Yes
7 Fast and Accurate Counting Yes
8 Batching, Adding Mode 0 to 999
9 Digital Display 3 digits (min. Display 999)
10 | Hopper Capacity 200
11 | Stacker Capacity 200
12 | Power Supply 220-240V, 50/60 Hz, (using ZABS approved
plug)
13 | Warranty One (1) year.
14 | Support Brand with authorised local dealer
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x) Laminating Machine (Standard)

No. Specifications Minimum Requirements
1 Feed Width (mm) 230 mm
2 Laminating Size A4
3 Roller Type Silicon
4 No. of Rollers 4
5 Warm uptime 3 Minute
6 Laminating Thickness 0.3 mm
7 Laminating Speed 290mm/30 sec
8 Laminating film Thermal, Bopp, Pet
9 Reverse/ Anti-Jam Yes
mechanism
10 | Jam Alert Yes
11 | Touch Panel Operation On/Off switch
12 | Power & Ready indicator Yes
13 | Continuous laminating Yes
14 | Auto Sleep Mode 45 Minutes
15 | Adjustable Temperature Yes
16 | Power Supply 220V-240V, 50/60 Hz, (using ZABS approved plug)
17 | Warranty One (1) year.
18 | Support Brand with authorised local dealer
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xi)Laminating Machine (Heavy Duty)

No. Specifications Minimum Requirements
1 Feed Width (mm) 325 mm
2 Laminating Size A3
3 Roller Type Silicon
4 No. of Rollers 6
5 Warm uptime 5 Minutes
6 Laminating Thickness 0.4 mm
7 Laminating Speed 480mm/min
8 Laminating film Thermal, Bopp, Pet
9 Reverse/ Anti-Jam Yes
mechanism
10 | Jam Alert Yes
11 | Touch Panel Operation On/Off switch
12 | Power & Ready indicator Yes
13 | Continuous laminating Yes
14 | Adjustable Temperature Yes
15 | Auto Sleep Mode 60 Minutes
16 | Power Supply 220V-240V, 50/60 Hz, (using ZABS approved plug)
17 | Warranty One (1) year.
18 | Support Brand with authorised local dealer
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Appendix 2 Form OF 1 regulation 56

o i G,

s e
Republic of Zambia

The Public Finance Management Act .2018
(Act No 1 of 2018)

OFFICE EQUIPMENT CUSTODIAN FORM

Name of Officer: _——- Staff NO: =========memmme—aa--

Position: -—-- Mobile NO: =-======mm e

Full Address : — ——

Make/Asset Description: -------=====-----ocuuum- mmmmmmmmmmmmmm e

Model: —_— e mmmmm———————————

Serial No: _—— e ——————————

GRZ No: —— e ——————

List of Accessories (if any): -==-==========mmm oo

Condition: =--=====mmmme e e

Purpose: ---- S

Expected Date of return: -==--======== oo e m e

ACKNOWLEDGEMENT

I hereby acknowledge that I have received the above asset and i guarantee to return the asset signed out to me at the end of
the assignment or once my employment ends or transferred. It is my complete responsibility to secure the asset and I understand
that I may be charged for any damage/loss as a result of negligence that may occur while in my possession.

Signed: Date:
(Applicant)
Authorized by: Position :
Signed: Date:

59

Government Office Equipment Management Standards 2024-2026



Eoom PSR XXI
(Reguiarzon 34)

Stocked M Mooy of Finonce
Appendix 3 form 21 Nu

REPUDLIC OF ZAMBIA

The Public Finance Mansgement Act, 2018
(Act No. 1 of 2018)

The Public Finnnce Managcment (Public Stores) Regulations, 2022

OFFICE EQUIPMENT MAINTENANCE SERVICE
OFFICE MACHINE REPAIR ORDER CONSICNAMENTRECEIPT NOTE
{Te be Completed in Feiplicase}

DBPARTME.N‘I‘...-._.......... e
FULLADDRESS .. . . .

The above machine is *forwarded for tepairs. Or has been “reploced 2nd 18 retuzned 10 Stock
Known fauls *and defects or *GRZ Number of replaced machine

o 4 6 .

Date forwarded . by Hand/RailiRoad A (1f forwarded by

RaiURoad!Alr, 2 copy of d.c Transpcn Consngnmcnt Notz must pe forwarded oy pest 1o the

Officer-in-Chargs of the wockshop concerned, 1ogether with the Duplicaie of this Repase
Order)

*On completing repairs the machine should be returred 10 the abave addeess by Hand/Rail!
Road/Air and any iransport charges should te charged 1o:
VIRE L ey

) 5 o *Arrangements wil, 3¢ made 1o collec: the machine
from the \\orkshop an ar abom (da )

SIgNEE..,. il il i seers Uil
FOR USE BY OEMS
Machine Recewved —Dats . ..

wsmed bad

.Signature.. .

Repaired and Returned to above Address by HandReill'RoadiAir
T T AT Ry (L S 2 L SO NSRRI SR SRR § | - RN ———
SIgnature. ...
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Appendix 4 Inventory of Assets

REPUBLIC OF ZAMBIA

The Public Finance Management Act, 2018

(Act No. 1 0f2018)

The Public Finance Management (Public Stores) Regulations, 2022

51)

Finance

Form PSR XIX
(Regulation

Stocked by Ministry of

INVENTORY OF FURNITURE, FITTINGS, PLANT, MACHINERY, TOOLS, EQUIPMENT ISSUED AND RECEIVED

Control No:

File No.

Item

Date

Signature of Receiving Officer

Posting Checked (Initials)

Recorded in Ledger (Initials)

Issues in Black/Blue  Receipts in Red
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Appendix 5 Certificate of Handing and Taking Over of Stations or Departments

Form PSR XX
{Regulation 51}

Stecked by Ministry of Finamos
Ma. e

FEPLISLIC OF ZAMIBLA,
The Fublc France Maragement &t 7018
Loyt Mo 1 CF 201E]
Thae Pulbdic Finasnce Managemenit {Public Stores) Fegulations, 2022
Handover of tools and gl prrant

This form o be made out in triplicabe and 1o be signed by the Official “Taking Owver “and by the Offical ‘Handing Ouer” One copy to be retained by the Cfficlal Handling Dreer one to be filed in the
oifice of he DepartmentSection, one 1o be forsarded to the Frovindal Permanent Seoretary or Head of Department)Bramdch as the case may be

CERTIFICATE OF HARKDING AND TAKING OVER OF STATIONS OR DEFARTMEMTS

Mame of Section/Department

Date Off Handing/Taking Ower

LIST OF MIOVABLE ASSETS, CASH, STARMPS Erc, As Shown on the Sactionf/Department Boaks on Date Handing Ower
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Republic of Zambia

Ministry of Transport and Logistics
lot No 5199 United Nations Avenue
P. O Box 50065.Lusaka, Zambia
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